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Bhutan Civil Registration System
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Citizenship Identity

Court Marriage Certificate

Civil Registration and Vital Statistics
Community Service Centre

Department of Civil Registration and Census Headquarters
Death Registration

Drungkhag Civil Registration and Census Office
Dzongkhag Civil Registration and Census Office
Guarantor Statement

Head of Household

Integrated Citizen Services

Local Government

Mother and Child Heath Handbook

Public Service Delivery

Rural Life Insurance

Statement of Death

Special Resident

Thromde Civil Registration and Census Office

List of Diagrams

Diagram 1: Birth Registration

Diagram 2: Death Registration
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Background & Objectives

Background

With the view to simplify the procedures and reduce the administrative burden on the service
users, the Integrated Citizen Services (ICS) committee was formed in 2019 representing relevant
service delivery agencies to review the existing business processes. For the Department of Civil
Registration and Census (DCRC), the committee proposed the detailed To-be business process
on birth and death registration services leveraging the ICT platform, by integrating the civil

registration system with relevant service delivery agencies.

During the Ministry of Home and Cultural Affairs Mid-term review report (2020-2021) on 19
April, 2021, the Hon’ble Prime Minister directed the department to explore an alternative measure
to reduce the administrative burden of the service users until the recommendation of the ICS
committee is implemented. Therefore, the Public Service Delivery (PSD) Initiative under the
stewardship of the Office of the Prime Minister & Cabinet, had revised the existing procedures

for birth and death registration services.

Objectives

The objectives of the review are:
a) To reduce administrative burden

b) To enhance birth and death registration services
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Birth Registration

Birth Registration

Birth registration is the process of officially recording a child’s birth in the Bhutan Civil
Registration System (BCRS). The child’s information such as the details of the birth and the
parents to whom the child is born is recorded in the BCRS.

Importance of birth registration:

(@) Informs/updates the occurrence of birth;

(b) Provides official recognition of the child (name, sex, age, birth details and parents
information);

(c) Provides the child with the right to health and education as per the law of the land;

(d) Generates accurate and timely vital data;

(e) Facilitates the government in carrying out evidence-based planning; and

(F) Improves Civil Registration and Vital Statistics (CRVS) system of the country.

While the timeline for birth registration is one year from the date of the delivery of the child, failure
to do so is construed as a ‘Drop-out’ from the civil registration records. In such a case, the
parent(s)/family member(s) have to report in person to the concerned Dzongkhag/Thromde Civil

Registration and Census Office to complete other formalities for registration.

Service available at:

1) Community Service Centre (CSC)

2) Drungkhag Civil Registration & Census Office (DrCRCO)
3) Thromde Civil Registration and Census Office (TCRCO)

4) Dzongkhag Civil Registration and Census Office (DzCRCO)
5) Department of Civil Registration and Census (DCRC HQ)
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Birth Registration

Birth Registration:

The birth can be registered from two service access points: -
1. Current place of residence

2. Permanent address as per civil registration and census record

Registration of birth from the current place of residence

Documents required: -
a) Duly completed application form: BCRS-BR-01,
b) Notification of Birth/Birth Document OR Information on Birth form. BCRS-1B-01
c) Parents’ Court Marriage Certificate / Divorce Judgment of the Royal Court of Justice; and
d) Statement of Guarantor (BCRS-BR-SG-01).

The parents/family member shall fulfill the following conditions:

1. Produce ‘Notification of Birth/Birth Document’ if the birth has occurred inside health
facility;

2. Produce ‘Information on Birth’ if the birth has occurred outside health facility;

3. Produce ‘Statement of Guarantor’ supported by parents’ Court Marriage Certificate/
Divorce Judgment of the Royal Court of Justice. The name and Date of Birth of the child
to be registered must be pronounced explicitly, in case of registration using Divorce
Judgment.

4. HoH signature is mandatory if the newborn is to be registered in a household other than
his/her parents;

5. Newborn is less than or equal to one year at the time of registration; and

6. The guarantor along with a witness is present in person with the parents/family member
for document verification.

The guarantor must be a Bhutanese citizen aged 18 to 65 years: -
a) someone who has known the parents of the newborn for not less than 1 year;
b) someone from the different household; and
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Birth Registration

c) someone other than the employee of civil registration and census and Community
Service Centre.
The witness must be a Bhutanese citizen aged 18 years and above: -
a) someone from the different household; and
b) someone other than the officials of civil registration and census and Community

Service Centre.

The Guarantor and witness must give their thumb impression only when they visit the

registration point.

Note: -
v" The parents/family members can register their newborn from any registration points

including Community Service Centres, if the above requirements are fulfilled.

Registration of birth from permanent address as per civil registration and
census record

Documents required: -
a) Duly completed application form: BCRS-BR-01;
b) Notification of Birth/Birth Document OR Information on Birth form. BCRS-IB-01;
c) Parents’ Court Marriage Certificate OR Statement of Tshogpa.

The parents/family member shall fulfill the following conditions:
1. Produce ‘Notification of Birth/Birth Document’ if the birth has occurred inside health
facility;
2. Produce ‘Information on Birth’ if the birth has occurred outside health facility;
3. Produce ‘Statement of Tshogpa’ endorsed by the Gup for the Gewogs/Statement of
Thromde Tshogpa/Thromde Representative for the Thromdes if the parents have no Court

Marriage Certificate;
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Birth Registration

4. HoH signature is mandatory if the newborn is to be registered in a household other than
his/her parents; and

5. The newborn is less than or equal to one year at the time of registration.
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The revised procedure for birth registration is presented in the following diagram:

Diagram 1: Birth Registration
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Death Registration

Death Registration

Death registration is the process of officially recording the death of a person in the BCRS. It
provides important information about the deceased, such as details of the death, the details of the

person who last attended the death and the requestor for the death registration.

Importance of death registration:

(@) Informs/updates the occurrence of death;

(b) Provides certification of the deceased;

(c) Facilitates processing insurance benefits;

(d) Facilitates pursuing inheritance rights;

(e) Facilitate updating electoral roll;

(F) Generates accurate and timely vital data;

(9) Facilitates the government in carrying out evidence-based planning; and

(h) Improves Civil Registration and Vital Statistics (CRVS) system of the country.

While there is no timeline for death registration, the information is updated during the Annual
Census that is being carried out in the respective Dzongkhag/Thromde. However, in certain cases,
people report such incidents for registration before the Annual Census to claim Rural Life

Insurance (RLI).

Service available at:
1) Community Service Centre (CSC)
2) Drungkhag Civil Registration & Census Office (DrCRCO)
3) Thromde Civil Registration and Census Office (TCRCO)
4) Dzongkhag Civil Registration and Census Office (DzCRCO)
5) Department of Civil Registration and Census (DCRC HQ)
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Death Registration

Death Registration:

The death can be registered from two service access points: -
1. Current place of residence
2. Permanent address as per civil registration and census record

Registration of Death from the current place of residence

Documents required: -
a) Duly completed application form: BCRS-DR-01;
b) Original CID/SR card of the deceased;
c) Notification of Death OR Statement of Death (BCRS-DR-SD-01).

The requestor/family member shall fulfill the following conditions: -
1. Produce ‘Notification of Death’ if death has occurred inside the health facility.
2. Produce ‘Statement of Death (BCRS-DR-SD-01)’ by guarantor if the death has occurred
outside the health facility.
3. Guarantor along with a witness is present in person with the requestor for document
verification.
The guarantor must be a Bhutanese citizen aged 18 to 65 years: -
a) someone from the different household,;
b) someone who has sound knowledge about the deceased/family of the deceased; and
c) someone other than the employee of civil registration and census and Community
Service Centre.
The witness must be a Bhutanese citizen aged 18 years and above: -
a) someone from the different household; and
b) someone other than the officials of civil registration and census and Community

Service Centre.
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Death Registration

The Guarantor and witness must give their thumb impression only when they visit the

registration point.

Note: -
The requestor/family member can register the death from any registration points including

Community Service Centres, if the above requirements are fulfilled.

Registration of death from the permanent address as per civil
registration and census record

Documents required: -
a) Duly completed application form: BCRS-DR-01;
b) Original CID/SR card of the deceased,
c) Notification of Death OR Statement of Death (BCRS-DR-SD-01).

The requestor/family member shall fulfill the following conditions: -
1. Produce ‘Notification of Death’ if the death has occurred inside the health facility.
2. Produce ‘Statement of Death (BCRS-DR-SD-01)’ by Tshogpa endorsed by the Gup for

Gewog and Thromde Representative/Thromde Tshogpa for Thromde if the death has occurred

outside the health facility.
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Death Registration

The revised procedure for death registration is presented in the following diagram:

Diagram 2: Death Registration
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ANNEXURES

Annexure |: Birth Registration Form

iy M, [ Form No. BORS-BR-01

Hywery B o fruge 1 a2

SRR MINISTRY OF HOME AND CULTURAL AFFAIRS
NI TR ITTwE/ ) £ p ARTMENT OF CIVIL REGISTRATION AND CENSUS

PRy BIRTH REGISTRATION FORM
EN P W VP articulars of Newborn

R Name:

%D arbich (FUDDAMMENYYYYYE | |

R ser O Tinvale

BT Time of Binh:

O Ffremale ¥ Binh Weight
S TRTE place of Birth: 25/ Country:
try

===/Dzoagkhag

F9/ 9%/ Gewog Thromde
PR Place of Delivery:

Y/ Village
O »=3=/}aspital

O w=%</muu O 5= /110me O /omers
=TS Mother Tongue:

L Religion:

ST Prescnt Address:

=P, Astrological Sign:
R
- /Details of Father:
i el Jna oo i B e g I CIOVS R/ Permat No.:
= Name:
= Nationakiy:
lcosqusenscnsaseseessesssssssentesssssssssitnsesiesiateieEs st EEsEEtEssssENSEsEsssessEstaAsSstSsanNssseETERsERSuaS
| "Apv=/Details of Mother:
RSy s ¥ . CID/SR/Permit No,:
5= Name.:
[ — Eay:
Las i ssasan R PNR T S I S Sy - SO W SRS R e RPN e ey SRR P SIS " s
v, | *RRPAATTRT it h whom the newborn is to be registered
Ty s R TR S PR S A RS 1 SR Permit No.:
k\nm:
AR PN Relation to newborn:
D < SRRSO

X

Birth Registration Form Acknowledgement Receipt

Received duly completed Birth Registration form along with supporting doc

s from
dated Sfor registration of

No. & holding CID/SR/Permit no.

with the above person in si.

Seal & Signature of Official

Resoin s ackavwiedgemwent recegut aedid youm reveeve confirmatvsa of v ol s regulratios

T1
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Birth Registration Form (Page 2 of 2)

iy Muda Ry, / Form No. BORS-BRO1 o a R frar

« | SMMS/Supporting Documents
Q Sy it Notification of Birth/Birth Documents

O = THI/Count Marriage Certificate of parents
O =979 /Siatement of Guarantor O FP¥=T/Statemeat of Tshogpa

& | "Sy/Undertaking

PR | horeby declare that all the
information provided herein above is true and correct. If proved to be false, 1 shall be liable for punishment as per
the Law of the Land.

Fuwgam s=Er=fexEicgan
Legal stump Tt fascadredyor mrrper f g TR I ely duunyyieRs)
. o 4 her Sign. of Head of Hoaschold
Sign. of Father ign. of Mol AMandasury fiar sesdrs registerieg ie ¢ bousehald athor thow the areses)

Ve e E¥MDate:

oy PSPl aiqwralee g/ registration of aa SRRET aFqecaiefore e T/ o regisration of birth

birth from permanent address @s per civil regisration and censws record Sfrom the Currens Place of Residemce

§omteeiig=ierm Sl & Sign of Chiwog Tshogpa

ke RN Thumb impression of G
BRI ES CID N
¢ TSRO0 No.:
ET=/Mobile No: :
: WIW=\chile No:
gk'\D-w.

Dt

=[G 2 [y TR B I Senl & Sign. of Gup Thromde
Reguesentative’ Thromde Tshogpae

SRR CID Nou: B ==Y CID No.:
IR Mobile No: £ @ A=/ Mobile No:

h;“‘)'": g gh’Duc:

+ | AT RegrayrcRgrer srpren AWy o be notificd after completion of regi in the Bhutan Civil Registration

=% Thumb impression of Witness:

System (BOCRS).
3= /name: T it 1D
SIS A\gobile No:

SR P PP

. For ial Use

A2/ Application No.: ST AT R R S o A poeeay = Ry
Seal & Sgn. of CSODCROCOMTCROCOVDORC HOQ

§*/Dac:

Note: Version: December 2021

For Citizens and Special Resident card holders: Visit nearest Civil Registration and Census Office within 30 daysOne Year of buth occurrence to
ensure timely barth registration and to avord their census drop-out case.

For MC After 1985 (Children of Marrfage Cases between Bh and Bh after 1985): Visit Depariment of Immigration Head Of-
fice, Thumphu withm One Year of birth occurrence

T2
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Statement of Guarantor for Birth Registration

Annexure Il: Statement of Guarantor for Birth Registration

BRI MR A R AR 05/ v No BORS-BR-SG-01 O 3 R o pageton
Wsm(ement of Guarantor for Birth Registration
MDctails of Guarantor
kVNamc:
F = IR TRET/CID No.:
MAge:
WWMobilc No.:
SPTFYPresent Address: T/ Village:
el /Gewog/Thromde:
i-:""'W'Dzongkhag:
o Q‘::n 'l’\\'l £ 3 g\«vﬁﬂlﬂ"ﬁ W=
s R 3% sgrass g Rerg daine
gy

s R Radiuy sEg g Tewiier guagaRgeiifae sumariieni ) qvinesgsteigseR
aEgudy grmeiegesalng julearingiy

1 undertake to confirm that the newborn (Name)

I declare that the information I have provided on the parentage of the newborn is true. complete and up to date
in all respects to the best of my knowledge and belief. If proved to be false, 1 shall be hable for punishment as

per the Law of the Land.
Bamrp Bem
Legal S The guaranior and witness must give their thumb Legal Stamp

impression anly when they visit registration point.

M“umb impression of Guarantor Ml’hnmb impression of Witness

ﬁg.VDnh: ?‘_l'.\lame: -
EFEHTEFCID No. :
RN obile No-:
gthalc;

298RS /Guarantor must be:

. TSGR Wﬂ ae Gy AF/ 4 Bhutanese citizen aged I8 to 65 years
o ogFusifton gamad® , §R< Jeheid #Xe39/0,me0ne who has known the parents of the newbom for

not less than 1 year:
s EEESESR Ry B0 eone from the different household

o RAESHFR IR AT B39/ meone other than the employees of Civil Registration and Census
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Death Registration Form (Page 1 of 2)

Annexure lll: Death Registration Form
APy Vol oy [ 5o Ne. BO TS DE-81 Wy W oo frn
TR MINISTRY OF HOME AND CULTURAL AFFAIRS

PE ==
% AR R/ P ARTMENT OF CIVIL REGISTRATION AND CENSUS
3 >

.
=l
<

oo g ey DEATH REPORTING FORM

| Doyl W YP L rticulars of Deceased: R T n. o S s ot 5 0 o st BT YIS e N
T N

e rien 000 yyvs [ T L T JL T T T ] =9 © "t O remae

e e L R R R R

R
-~ VPartsculars of Deatic
FRE fraie of Desth AR i of Death: AN i of Dicath:

m’l’hc wl Death: S o esniry-
B gk sy B S o Thesrmde- R A —
O W23 fypiial O =¥~ fgau O % e Oiota

Y

-~ mh'm—-huwum

Of":’l)ma O sk Asstt (_)"“!".'rmwO““ﬁ‘“‘q':‘}uum o.'""v'lnnl\Mmh\ O O

= Name.
R el R s e 5 e s e Mymmes oy C B Perrmit No

ST e e BB e g T CHM SR Permmit No-

- 4 Ll S ey

B T R

bt..(’h -
w | ik of Mother:

lmu’.h—cﬁlﬁlﬂnnw— CIDSRUPermit No

3 Name B Ly

R e R P R R R

-"‘:""*I[kuﬂs of Reguestor:

ST e S alum s s Tnmn peaageBaswe 11 SR Pamin No:
= Name - T g AN atices o o

R

“ | EWMapnorting Documents:
O FantAgentign e foimn e s Yo fon e Danaton 1o S card Permet of the dermed
O Ay s ation of desh
O e dumac g of desth af € O'-".““-'Mmln{ukzﬁ of Tabogps

Aty v A ere ety g dbergrerole Pl

declare that all the information provided herein above is true and correct If proved 1o be false, 1 shall be liaMe for
punishment as per the Law of the Land.

Sy
Legal stump

i t-""&-z of Requestor
R b e N
[ B
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Death Registration Form (Page 2 of 2)

Ay W By [ form No. BORS-DR-01 Pww o R forar

o | PTTTOMER Y DT eI €Y 1ty o dcash «a T By RO Oy for deach reporting
n,-::h'jhu-,_. ddress ax per oiell regt and census Srom the Current Placy of Revidence
o
Buscgany
Legal stamp

FEreiigeieenm ol & Sign. of Chiwag Tshogps L b i/ ST P of Gi
AR, CID Na -

TR CID N :
S 3
2t Mtilo e B (il Nox

Date:
SR ST ADIE R gy & Sign. of Geap/ Theomsde P )
Represesaative Thromde Tsbogpa Thumb img of Wissesc
D e TR FEATRELCID No:
e /s g ot No: w95/ Mobile No:
FUDase: Py :
The guarantor and witnesy must give their thumb impression only
wiren they vivit registration point.

B T T T T T L L L T T T T LT T T T T TT LT o T
- ‘!1Q‘""ﬂ"!!'!l!!!"“‘!l"' ."""1"'.“ Persom to be notifbed after of im the Bl Civil Registration
System (BORS)

P
frarme: FTERE email 1D
PRI g obite No:

», 'For ial Use

W/ Applicanon No.:

S Ty i s e e o YRGS

Seal & Sig. of CSCOCRCOTCROOVDORC HQ

W/ Daie:

Version: December 202}
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Statement of Death

Annexure |V: Statement of Death

afams Fhw R Ewe A8 o) Form No. BCRS-DR-SD-01 HI 5 9 o/ Page 1 of 1

GRS NES] ROYAL GOVERNMENT OF BHUTAN
g<Ry iy ™Y MINISTRY OF HOME AND CULTURAL AFFAIRS
=R <R wmwge] DEPARTMENT OF CIVIL REGISTRATION AND CENSUS

agTgamaRs qistagsIggas FIqgeaasgeEy)
STATEMENT OF DEATH THAT OCCUR OUTSIDE HEALTH FACILITY IN BHUTAN

1 Ea i) A ME OF 2 39% s GE(*pD/EB/ G GENpER | °"_3"'-"V1)A1'h OF 5 .ﬁ“‘;fsﬁ‘-"rmuz
DECEASED MM YY) DEATH OF DEATH

6. AR e T s e BTN /oy 1y SR PERMIT N oo

7. WA/ ATHER'S NAME 8. "I OTHER'S NAME

o ARg3 AT pROBABLE CAUSE OF DEATH

10, TR wBeigar 38 acy ageepeagiifons eSO\ O TE DOWN BRIEFLY THE DECEASED'S ILLNESS OR CIRCUMSTANCES PRECEDING
DEATH

11(0). PITTSRIER Tyl Borqeiroreg iy 12(). THRTTITre oy R SR, for death reporting from the
aly for death reporting from permanent address as per [ of Rskidenct
ivil registration and census record 5 UnName:
A FEL B L AR A M1 OF TSHOGPATHROMDE B ST i
REPRESENTATIVE THROMDE /D No-:
SHOG!
[LSH0GRA, PR tobite No:
e geadSiis emB/ o g
F I No.: b
g B3]\ fobite No.: R Village
PSR Gewor Thromde:
BT ) rongkhag:
Banrsm
Legal
Stamp
PR cr A LUSIGNATURE R 1 impression of GUARANTOR
i!'ql)d: !“'D"‘
L1(b). 12(b)
R NAME OF GUP: Bl ame:
e gesH MY 1 No: FraesHm3 /oy N
?’Q‘*‘/Mubdc No.: “?‘W‘Nohk No.-
Y o /Thumb impression of WITNESS
Zap, .
Py R39S A LSIGNATURE Y
p!q Date:
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